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Permissions

You will require the following permissions:

e No permissions required

Changing your password frequently and following a secure password policy is the best way to
keep your account secure. This guide will show you how to change your password using
Assure Expenses Mobile.

1. Tap the Navigation Menu @ and then tap My Profile.

AE  Receipt Wallet

Mr Alex Earle

Receipts Oldest Unclaimed

3 432 Days £193.52

T DUE £73.30
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2. Within the 'My Details' section, tapChange My Password.



AE My Profile

My Details
My Details

& Manage your name, contact and wark related
details

Change My Password

Change your current Selenity Expenses
password

My Bank Accounts

ATM  Control the bank accounts you have configured
for reimbursement

My Advances

] manage the advances provided to you befare
incurring your expense

My Holidays
B oadd heliday dates te include your delegates in
approval emails while you are away

Vehicles

My Vehicles

B view your vehicles or add a new vehicle to your
account

Addranman

3. Enter the following:

o 0Old Password
o New Password
o Confirm New Password

Create a new password

[~ Confirm New Password

CHANGE PASSWORD

View My Password Policy

Note: Tap View My Password Policy for details on which requirements your
password must meet to be acceptable.

Tip: Press ‘2" to check your password at any time.



4. Tap Change Password.



